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IOC-06-10-11-02- IOC Secretariat Report

Date: October 11, 2006
Submitted by: Martha Ciske, IOC Secretariat, mciske@atis.org 
I. HNI Maintenance Fee Invoicing
ATIS has begun the invoicing for the 2006-2007 HNI Maintenance Fee.  All HNI assignees whose previous invoices from the IOC Secretariat are in good standing were invoiced in the last week of September.  Those HNI assignees that have outstanding balances from the previous year’s invoicing are receiving notice of such.  A list of those HNI assignees with outstanding balances will be made available to the IMSI-A as nonpayment of an HNI Maintenance Fee is grounds for an audit of that HNI and its assignee.
The HNI Maintenance Fee remains at $175 US dollars per HNI per year.  In order to encourage the timely return of HNI Maintenance Fees, a fee structure is imposed as follows:

· A monetary penalty of $50 (fifty) U.S. dollars per HNI to those HNI assignees who do not make payment within 60 days of receipt of the invoice for their HNI Maintenance Fee(s) from ATIS.  

· A second penalty of $50 (fifty) U.S. dollars per HNI fee to those HNI assignees who do not make payment within 90 days of the receipt of the invoice for their HNI Maintenance Fee(s) from ATIS.  

II. IOC Document Numbering
In order to increase the accessibility of IOC documents and proceedings the IOC Secretariat has begun to renumber IOC Issue/Appeal Forms and Correspondence.  The IOC webpage will be updated with this information.

For Issue/Appeal Forms, the following numbering will be used:

· IA-### where ### will be the sequential numbering of Issue/Appeals as they have been received.

For Correspondence the following numbering will be used:

· IC-### for Incoming Correspondence where ### will be the sequential numbering of correspondence as it is received.

· OC-### for Outgoing Correspondence where ### will be the sequential numbering of correspondence as it is sent.

Meeting documents will continue to reflect the numbering system IOC-YY-MM-DD-## for the purposes of numbering contributions for any particular meeting.  All Issue/Appeal Forms and correspondence will also receive a corresponding number from the above system as it is likely that these items are considered over multiple meetings.

